(Date)
(Name)
(Address)
(El Paso, TX 799XX)
Dear Mr/s. Name:
I am pleased to offer you a part-time appointment as an Adjunct Faculty in the Department of (Department) for the (Semester).  The period of your appointment is (Start Date through End Date) but in practice faculty members are expected to be available for duty, and to be released from duty, earlier than these formal dates in order to accommodate the actual class schedule.
You will be teaching the following course(s):

Course # ,  CRN:
The total compensation for the above assignment will be (Total Amount to be Paid) and it will be payable in equal amounts on the first working day of each month beginning (1st of the following month after semester starts).  
I will be the contact person for questions regarding course and/or student issues.  Course grades are submitted electronically via the Web and only you can do this.
We value your contribution to our program and education of our students.  If I can be of further assistance, please contact me at: 747-xxxx or at xxxxx@utep.edu.
Sincerely, 

Chair, Department of (Department)
Accepted:
_______________________________
_____________________



Signature




Date 

